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Importing pre-digitized stock designs is a great way to create 
custom logos without having to digitize. 

 
Opening and Setting Up Stock Designs 
Below is explained the steps for opening up a stock (pre-
digitized) design before working on it. 
 
 

1. Open the file.  Click on File..Open.  The dialog box 
at the right appears.  As shown, choose the drive 
and directory where the design is (your CD ROM for 
example), the format that the design is in (such as 
.dst or .hus).  Then, highlight the design and click 
OK.  

 
 
 
 

 
 

2. Set the Colors of the design.  Designs in 
most common formats (.dst, .exp) do not 
have any information about what color each 
stitch block is.  This should be provided by 
the seller of the design.  You can do this 
from the Block List.    

 
 
 

3. Re-size the Design as necessary.   
Imported stock designs may need to be re-sized.   To do so, follow these steps: 

1. Select the stitches of the design using the 
select tool.  If they are the only stitches in the 
window, you can simply Select ALL (CTRL+A).  

2. Click on Design…Change Size.  The dialog 
box shown on the right appears. 

3. Choose Units – inches or mm. 
4. Enter new dimensions.   In the dialog box, 

enter the new dimensions in inches, mm, or by 
percentage. 

5. Press OK to resize.  Using this method, 
Stitch & Sew resizes the stitches AND 
adjusts the stitch count accordingly.  

 
CAUTION!  Resizing a design too much can lead to 
problems relating to the limitations of that design 
with satin stitch detail becoming too large or too 
small.  It’s a good idea to check the width of any 
satin stitches using the grid tool after you’ve re-sized 
the design. 
 
 
 

4. Add text if you like to customize the design. Use 
the previous lesson on lettering to add text 
anywhere in the free space around the design. 

 

   Working with Imported Designs in Stitch & Sew 
 

Click on a frame to highlight it, then choose a 
color in the toolbar at the top of the program 
window.   

 

Change Size  
 

Choose units.  
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The first part of learning to digitize is learning to create your own shapes using the Freeform tool and the Column 
tool.  You can draw these shapes either on the blank canvas free-handed, or import an image and trace the 
shape(s) on it (we’ll get to that on the next page). 
 
 
 
 
 
 
General Rules on using the Freeform tool 
Use the Freeform tool to create fill stitches.  You’ll also find that you can use it to create running stitches and satin 
stitch (borders) but you’ll primarily be using it to create fill stitches especially as you first start out. 

1. Draw by clicking along the edges of a shape –start at almost any point and proceed clockwise or 
counter-clockwise, moving further along the edge of the shape and placing the next click.  A black control-
point will appear everywhere you click, and a curve or line will connect each new point to the previous 
point you set. 

2. You can set either corner points or curved points with the CTRL key. 
3. You don’t have to be perfect – you can fix your mistakes on-the-fly as you draw:  You can do 4 

things to your drawing even before you finish the shape: 
a. Press Delete to un-do your last mouse-click.  You can go back as many clicks as you 

want.  (pressing ESC erases the shape completely if you haven’t finished it, and you can start 
all over) 

b. Move any control points you’ve already created by clicking on them and moving them.  
This changes the shape in case you’re not happy with where you’ve placed that click. 

c. Adjust the curves and lines that connect each control point by clicking and dragging on 
those lines. 

d. CTRL-click the control points to change the state of that point from curve to corner or vice-
versa 

4. Finishing the shape: 
a. Close the shape: When you’ve set points all the 

way around the shape and you’re 1 click away 
from the first control point you set, you can join 
your last point with the first point.  To do so, 
right-click to show a menu of available options 
and un-check the option “Opened Curve”. 

b. Set the angle of the fill stitch using the blue 
line by dragging either of its endpoints.  The 
blue bar appears automatically as you start 
drawing a shape with the Freeform tool 

c. Fill in the shape by pressing “Stitch It!: 
 
 
 

The Column tool is useful for creating satin 
stitches.  It is designed to create (relatively) 
narrow, straight or curving shapes such as 
vines and lettering stems.  Instead of 
drawing around the edges of the shape, 
draw the shape like you would construct 
railroad tracks or a ladder – draw each 
“railroad tie” and the “rails” automatically 
connect to that railroad tie, or each “rung” in 
the ladder.  The angle of each “tie” or “rung” 
sets the angle of the stitches as they pass 
through that “railroad tie” 

This control panel appears when Digitizing mode is activated 
 

Click to enter Digitizing Mode     Freeform tool   Column tool                                   Generate stitches 
 

 Digitizing Shapes (satin, fill & running stitches) 
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You can bring artwork into Stitch & Sew from the Create menu by choosing Import Image as shown 
below. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
IMPORTANT: get the size correct at this stage!  Remember that you’ll be making decisions on digitizing your 
design based on the size of each part of the design.   
 
 
IMPORTANT:  Use the Grid tool to quickly evaluate the sizes of different elements of the design such as letter 
stems, areas of the design to decide which areas are too small for satins (i.e. tiny letters), which are too large for 
satins, which are better as fill (step satin) stitches and which are better as running stitches.  The general rules for 
this are discussed on the next page.  (tap the “W”  key to toggle the grid on or off). 

 

Bring images into 
Stitch & Sew in from 

“Import Image” 
 

You can size the image in 
this dialog box that 

appears . . . 
 

. . . by pressing this 
button.   

 Importing Artwork to Digitize 
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Once you know how to create fills and satin stitches using the drawing tools, you’re ready to understand the entire 
digitizing process 
 

1. Getting Digitizing Jobs from Your Customer 
a. Artwork – If possible get it electronically (as a CLEAN image, in jpg, bmp, tif, photoshop PSD) or get 

it on paper as large as possible.  Sometimes this is not possible.  Be sure to get color information 
especially the number of colors i.e. specific thread colors.  PMS matching.   

b. Garment – Type of garment will determine how you digitize the file.  For example, hat designs  need 
to be digitized completely differently.  Other types of garments such as fleece or pique need different 
recipes. 

c. Size of the design – this will determine the type of stitches to use and the amount of detail. 
d. Unusual/Special requests:  Take a good look at the design to check for anything unusual or open to 

interpretation.  For example, are all areas of the design to be filled in with stitches?  The logo below 
for example may or may not require that the interior white areas be sewn.   

 
 

2. Digitizing Strategy:  Breaking Down 
Artwork into Elements Ready for Digitizing 
Logos and other artwork can be broken down 
Mentally and planned out as shown on the right, 
based on the few simple rules shown above.   

 
 

 
 
 
 
 
 
 
 

 
Key Rules in Planning Digitizing 

 
1. Decide on the Stitch Types to be used based on the size of each element in the design.  Fine, 

narrow detail can be rendered as running or satin stitches.  Wider parts of a design may need to 
be rendered as fill stitches. 

2. Group everything according to color, if possible.  Eliminating unwanted color changes in a 
design will make your machine run that much faster. 

3. Choose the sequence based on the layering order of the design.  The “S” in the Speedy 
Services logo above should for example appear on top – it must sew last. 

4. Transition smoothly between stitch groups – A design sews more smoothly when each stitch 
block starts closest to where the last one ended, and ends closest to where the next one will 
begin.  Also decide whether you wish to connect to the next stitch group by letting the machine 
sew a running stitch, by jumping, or by trimming.  (see next page) 

 
5. Anticipate and plan for stitches interacting or abutting each other. 

a. Stacking stitch groups (i.e. a satin on a fill or a satin on a satin):  The angle is 
important.  If the angle is different, the upper group stays separate from the one 
underneath.  If the angle is the same, both stitch groups blend. 

b. Adjacent Stitch Groups – (i.e. stripes of satins as in the American Flag) – often 
will pull away from each other and leave a gap.  Must factor in enough  

 
 
 
 

This narrow area, as 
long as it is no wider 
than ½ inch, would 
normally be rendered 
as a satin stitch border.

Lettering, as long as 
the columns (stems) 
are > 1mm wide but no 
wider than ½ inch, is 
generally rendered in 
satin stitching. 

Areas wider than ½ 
inch square, or areas 
that you want to stand 
out less, are done in 
fills. 

 Digitizing Strategy  


